
  

Job Posting: Director of Nursing 

POSITION SUMMARY: Unclassified Position under the administrative supervision of the Health 

Commissioner / Administrator and under the guidance of the Medical Director. Plans and administers public 

health nursing operations, supervises and delegates appropriately to staff. Provides leadership to subordinate 

managers and staff. Acts as the interagency coordinator/representative in various interactions with public 

officials, civic and professional groups and the community. Facilitates special projects as required. 

ESSENTIAL DUTIES AND RESPONSIBILITIES - 

• Under administrative supervision, plans, develops, directs, and evaluates public health nursing 
programs (e.g., communicable disease investigation and prevention, immunization clinics, school 
health programs, CMH, etc.)  

• Assumes responsibility for achieving program goals and maintaining regulatory compliance.  

• Reviews and evaluates public health needs; assists in developing new and revised programs to 
address public health needs.  

• Initiates action to remedy public health service equity access to care.  

• Monitors disease trends and community health indicators. 

• Coordinates, implements and administers immunization clinics.  

• Reviews health services operations and develops new or revised policies and procedures for program 
administration.  

• Expected to review and analyze data related to staff output and outcomes from a variety of programs 
and to participate at the agency management level in making program and agency-wide decisions.  

• Uses evidence-based practice in decision making.  

• Participates in long-range program planning for the Health Department.  

• Compiles information applies for and secures alternative funding sources.  

• Monitors programs and accounting for grant funded programs.  

• Prepares and/or monitors the preparation of grant applications.  

• Ensures employees adhere to grant objectives and guidelines. May also provide consultation to other 
parts of the agency or other agencies who are taking the lead role in a grant.  

• Reviews and approves purchase orders. Oversees the collection of fees. Reviews financial status to 
ensure public health nursing division operates within budgetary constraints.  

• Acts as liaison with fiscal representatives to ensure proper status of accounts and compliance with 
state and federal law and regulations.  

• Assists in preparations of health services budget and statistical reports.  

• Supervises public health nursing personnel. Evaluates performance and recommends promotions 
and/or disciplinary actions, administers discipline.  

• Assigns work priorities, deadlines, approves leaves of absence, provides direction as needed, 
interviews applicants for vacancies and recommends selection for employment to Health 
Commissioner / Administrator.  

• Resolves employee complaints, regularly informs Health Commissioner / Administrator on matters 
related to health services personnel and health services needs.  

• Evaluates performance and recommends promotions and/or disciplinary actions, administers 
discipline resolution of serious problems is subject to the review and participation of the Health 
Commissioner / Administrator.  

• Ensures new employees receive orientation, on-the-job training, education, and development training.  

• May coordinate with nursing schools for field and clinical experience for nursing students in the 
agency.  

• Performs all essential functions of Public Health Nurse, as workload dictates.  



• Provides follow-up assistance for communicable diseases.  

• Focuses on emotional intelligence as a fundamental element through self-awareness, self-
management, social awareness and relationship management.  

• Meets all job safety requirements and all applicable OSHA safety standards that pertain to essential 
functions.  

• Attends applicable professional education and training sessions, seminars and workshops.  

• Maintains confidentiality as appropriate under the Health District policy and applicable statutes.  

• Demonstrates regular and predictable attendance.  

• Maintains required licensures and certifications.* 
 

QUALIFICATIONS 

• Bachelor of Science Degree in nursing, nursing administration, Public Health or directly related field 
from an accredited college or university.  

• Minimum five (5) years of experience in public health nursing with progressive level of responsibility 
including two (2) years supervision and direction of others or equivalent combination of education, 
training, and experience. Must have active Ohio License.  

• Must have ability to operate standard office equipment (e.g., computer, telephone, copier, fax 
machine, etc.) Must be proficient in Microsoft Office (Word, Excel, Outlook, Publisher, and 
PowerPoint). 

 

LICENSES, CERTIFICATES, REGISTRATIONS* 
Must be currently licensed Registered Nurse in State of Ohio pursuant to O.R.C. Section 4723.03 and have 
cardiopulmonary resuscitation certification (American Heart Association). Completion of National Incident 
Management System (NIMS)/Incident Command System (ICS) 100, 200, 300, 400, 700, 800, and 120a 
certifications, OPHCS and MARCS training, register in Ohio Train and Ohio Responds, Impact SIIS and any 
other applicable electronic systems within six months of appointment. Must maintain a valid State of Ohio 
driver’s license and maintain insurability according to Mercer County policy. 
 
WORK ENVIRONMENT 
May be required to travel to off-site locations. May be required to work weekend and/or evening hours as 
necessary. Most work is conducted in an office setting. May come into contact with communicable diseases 
and required to wear a N-95 mask. May be required to lift, climb, bend, twist, kneel, squat, stand, push/pull or 
lift up to 50lbs. 
 
Work Schedule: Monday through Friday - 40 hours per week (M,T,W,F 7:30 am – 4:00 pm; Thurs 9:30 am – 
5:30 pm). 
 
Salary & Benefits: $23.00 - $30.00 /hour commensurate with experience.  
Mercer County Health District would offer the following benefits for this full time position: health insurance, 
vacation; holidays; sick leave; Ohio Public Employees Retirement System (OPERS); and optional Deferred 
Compensation.  
 
 
 
 
Please send resume and cover letter to:  

Michelle Kimmel, 
220 W. Livingston St., B152, Celina, OH 45822 
mkimmel@mchdohio.org 

mailto:mkimmel@mchdohio.org

